
Policy Code: 2430 Dissemination and Preservation of Policies 

The superintendent shall establish and maintain an orderly plan for preserving and 
making accessible the policies adopted by the board and any accompanying 
administrative procedures or memoranda.  

A physical policy manual will be kept at the board of education offices to serve as the 
official policy manual of the board and will be available for inspection by the public 
during regular office hours.  An electronic duplicate of the official policy manual will be 
accessible through the school system website.  The board intends that the official 
physical manual and the electronic duplicate will have identical content at all 
times.  However, should a discrepancy between the two arise, it will be resolved in 
accordance with the board’s most recent action on the policy. An electronic copy of the 
official policy manual will be available for inspection by the public during regular office 
hours and is also accessible through the school system website.  

The superintendent or designee shall update both the physical policy manual and the 
electronic copy policy manual in a timely manner as new policies are adopted and 
existing policies are revised or rescinded by the board.  The superintendent shall also 
ensure timely upkeep of any copies of the manual that have been distributed in physical 
or electronic form.  
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