JOB DESCRIPTION

MIDDLE SCHOOL LEAD TEACHER

Job Title:

Lead Teacher/Curriculum& Instruction Coordinator

Reports To:

Principal 

Qualifications:


· Five years of successful teaching experience with at least three of those years in Haywood County Schools preferred

· Knowledge of the North Carolina Standard Course of Study for grades 6 – 8

· The ability to work effectively with colleagues, administrators, parents, and the community

· Master’s Degree and experience as a presenter preferred

Job Goal:

To serve as a resource for the teaching staff for the purpose of

                                    strengthening daily instruction




To serve as liason between teachers and school-based as well as

                                    system-based administrators 

General Functions:
Functions include but are not limited to the following:

· Works with system-level personnel to develop and promote system-wide curriculum and instructional programs 

· Integrates and coordinates the curriculum and its instructional programs including remediation and enrichment

· Organizes and conducts staff development activities for school personnel including mentoring and demonstration teaching

· Plans with teachers, administrators, and other school personnel on a regular basis

· Serves as a resource person to teachers for regular and supplementary instructional materials

· Coordinates volunteer program

Specific Duties:  
The following duties represent a sampling of the expectations of

lead teachers.  This is not intended to be an all-inclusive list.  The

principal will be responsible for prioritizing the duties according to

what is best for the individual school.

· Develops and/or disseminates instructional materials

· Promotes the school’s professional library

· Meets with grade levels/teams/departments 

· Serves on School Improvement Team and other committees, especially those related to curriculum and instruction

· Attends meetings, workshops, conferences, and reports information to appropriate stakeholders

· Assists with special school and system events (e.g. parent involvement programs, tutoring program, accreditation process, etc.)

· Coordinates/Assists with local and state testing programs 

· Helps plan, implement, and evaluate staff development activities

· Assists with textbook adoption process

· May work with students on a limited basis

· Meets regularly with other Lead Teachers and supervisor


